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INSTRUCTIONS FOR WRITING A RÉSUMÉ 

Instructions for writing your Résumé 
Please write your résumé in one (1) to a maximum of three (3) single-sided pages. Use 10 font typed and 
single-spaced with 1 inch margins. Other than your title page, your résumé should have your name in 
the upper right hand corner of the page. Please refer to the sample enclosed. It is important that you 
adhere to this format.  

Remember to save your résumé as a PDF with your last name as part of the file name. 

Definition of Terms 
Profile  

The selection committee is interested in a short paragraph that summarizes and highlights all your 
special interests, skills, and strengths. Limit your description to a maximum of five (5) lines.  

Education 
1. Identify the institution from which you will receive the ND degree. Include the city, state, years attended,
and expected date of graduation. Provide a short description of the program (to a maximum of 5 lines).
Other than those required by the courses attended, provide a short description (to a maximum of 5 lines for
each) of the research projects in which you participated as a primary investigator, co-investigator, or
research assistant. Please list your clinical supervisors and the focus of each shift during your ND
education. List all your preceptorships – preceptor name, specialty or scope of practice, and hours
attended.

2. If you are student who transferred from one ND school to another, kindly identify all institutions for credits
earned towards the ND degree. Include the city, state, and years attended. Provide a short description of
the program (to a maximum of 5 lines). Other than those required by the courses attended, provide a short
description (to a maximum of 5 lines for each) of the research projects in which you participated as a
primary investigator, co-investigator, or research assistant. Please list your clinical supervisors and the
focus of each shift during your ND education. List all your preceptorships – preceptor name, scope of
practice or specialty, and hours attended.

3. Identify all the institutions that you received your undergraduate and post-graduate degree(s). Include
city, state, and years attended. Provide a short description of the program (to a maximum of 5 lines). Other
than those required by the courses attended, provide a short description (to a maximum of 5 lines for each)
of the campus or research projects in which you participated.

Related Experience 
Identify the institution(s) or program(s) wherein you were able to demonstrate your clinical / patient care, 
research, teaching, or leadership skills. Include the city, state, and years worked or attended. Provide in 
bullet format (up to a max for 5 lines for each position) descriptions that will highlight you role and skills in 
the institution or program.  

Additional Relevant Information 
When applicable, kindly list all items in the categories of publication, scholarly work, licenses, awards 
professional memberships, and languages other than English. Provide as much information requested for 
each category.  
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First Name MI Last Name 
Current Home Address  
City, State, Zip Code 
Phone Number 
Email  

 
Profile  

Desires a first year resident position in the ABC University Naturopathic Medicine Residency Program. Able to be effective in a 
practice of any size. Draw on experience with a range of patient issues, including additional work in women and children’s care. 
Interested in health education for homeless. Strong desire to contribute to the success of a program through an ability to initiate 
and maintain relationships. Creative developer and presenter of educational information.  

 
Education 

  
Doctor of Naturopathic Medicine, Graduating June 2004  
Bastyr University, Kenmore, WA 1999 – 2004  
Completing an accredited program of coursework and supervised practice in Botanical, Homeopathic, and Physical Medicine. 
Extensive exposure to issues involving women and children. Additional work in nutrition.  

Research Project  

 Assisted the primary investigator in a double blind, randomized controlled trail conducted at the Bastyr Center for 
Natural Health that evaluated the effectiveness of herbal supplements towards the control of Diabetes Mellitus in post-
menopausal women. Co-authored the research report that has been submitted for publication to the Journal of 
Alternative Medicine.  

 
        Clinical Rotations: 

 Mary Jane, ND, General Practice – 2 terms 

 Bob Smith, ND, Minor Surgery- 2 terms 

 Jane Doe, ND, Women’s Health- 4 terms 

 David Jones, ND, Community Health- 3 terms 
 

Preceptorships:  
 • James Smith, ND, General Practice, 20 hours 
 • Agnes Carter, ND, Woman’s Practice, 20 hours 
 • John Doe, MD, Internal Medicine, on-going 
 • Donna Jones, DO, Physical Medicine, on-going 
 
Bachelor of Science, Zoology  
Miami University, Oxford, OH 1991 - 1995   
 • Participated in a community service project to increase citizen participation in a cleanup campaign.  
 • Served as project leader in a fund raising project sponsored by the University Student Council towards helping 
homeless youths’ return back to school.  

 
Related Experience  

 
Bastyr University, Kenmore, WA 2000-present  
Teaching Assistant  
 • Assists professor in the Anatomy class.  
 • Guides students during cadaver dissections.  

• Answers questions and demonstrate as needed 
 
Bastyr University, Kenmore, WA 2003  
Secretary, Student Council 
 • Organized fund raising activities 
 • Coordinated student groups for DC Fly 

• Maintained student council newsletter 
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Bastyr University, Kenmore, WA, 2000- 2001 
Research Assistant, Department of Exercise Science 

• Participated in comprehensive thesis development, data analysis and interpretation 
• Submitted the research proposal for IRB approval 
• Coordinated the schedule of research study subjects 

 
Blue Moon Natural Clinic, Seattle, WA 1999-2001  
Assistant to the Clinic Manager  
 • Assists in the inventory of clinic dispensary and clinic supplies 

• Participates as front desk receptionist as needed 
• Updates information on the clinic website  

  
Kenmore Youth Ministry, Kenmore, WA 1999-2001  
Camp Group Leader  
 • Participated in community youth group activities.  
 • Developed activity programs now utilized by the youth ministry in helping children improve reading skills.  
 
Franciscan Care Center Nursing Home, Seattle, WA 1998 - 1999  
Volunteer Recreation Worker  
 • Provided social support to patients by reading to them, writing letters, and visiting with them.  
 • Formed friendships which enriched lives of patients  

  
Morgan Mountain Sports, Oxford, OH 1995-1997 
Owner and Operator  
 • Started and managed this recreation business which served enthusiasts and tourists in State park.  
 • Created radio promotions, flyers and interesting events which increased participation in mountain biking  
 
 

Additional Relevant Information 
 
When applicable, list down items under the following categories: 

A. Publications: Name of author(s), article title, name of scholarly journal (underlined), volume number, issue number, 
year of publication (in parentheses), and page number. 

Unpublished dissertation, thesis, or research work: Name of author(s), title of unpublished dissertation or thesis in 
quotes (“title“), label Diss. or MA thesis, name of university, and year 

B. Professional Conferences (Attended): Topic, speaker, date, time, venue, and sponsoring organization 

C. Professional Conferences (Presented): Topic,  date, time, venue, and sponsoring organization 

D. Professional licenses: Credential/License type, license number, status, year initially issued, year expires 

E. Awards: Name of award, issuing institution, year awarded 

F. Professional memberships: Name of association, year membership started, status  

G. List language(s) other than English and rate your proficiency:  Level of verbal proficiency, reading proficiency, and 
writing proficiency (Use a 5-point scale wherein “1” indicates the highest level of proficiency and “5” indicates the least.)  

 

 




